
 
 

 

 

  

EMPLOYEE  
 

1. Download CheckIn2Work from 
the designated app store 
(Apple/Android). The app can 
also be accessed via the website 
at CheckIn2Work.com. 
https://www.checkin2work.com/ 
 

2. Your account has been generated using your company network 
username and password. Upon activation of your account, you 
will receive an email similar to this: 
 

USER MODE 
 

https://www.checkin2work.com/


 
 

 

  

3. Once you open the 
CheckIn2Work App (or visit 
checkin2work.com) you will 
be asked to login – please 

    
    

     
 

 

4. Review, then accept, the 
terms of use.   
 
Other documents are also 
available on this screen. 

 



 
 

 

  

5. Once you have logged in, 
you will be at the home 
screen. 

6. You can change settings in the 
bottom right, if needed.  
(Language etc.) 

 



 
 

 

  

7. After selecting the Check-In 
Now button, you will be taken 
to the Questions screen. 
Please read each question 
carefully and respond to the 
best of your abilities. 
 
Please note any specific instructions 
that may have been provided to you 
by your company (in regards to the 
timing of your daily check-in). 
Additionally, you are allowed to 
perform additional check-ins during 
the day, if necessary. 

 

8. Upon saving your answers, you will get either a “green light” or a “red 
light” with further instructions. 
 



 
 

 

10. If you want to view prior 
Check-Ins, please refer to 
the History Section 

 

11. For any other questions, or additional support, please refer to the 
Employee FAQ document. 
 

9. If you get a “red light” do not report for work and (per the on screen 
instructions) call into Axiom at 281-419-7063. We will ask you some 
additional questions, and provide you further guidance. 
 


